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Ejemplos de Cartas de Baja Voluntaria en Inglés.
1.-Carta de renuncia estándar para dejar el trabajo con aviso / Standard resignation letter to leave the job with notice.

Your name

Your adress

Contact name

Contact address

Letter date

My love___________________

I am very sorry that I have to resign my employment as _______________ within your organization.

Therefore, I would like to advise one month in advance, from today's date_________________.

The decision is based solely on personal reasons and in no way indicates dissatisfaction with my role within your company.

I have enjoyed my time working for _________________ and would like to thank you all for the help and support I have received.

I would like to wish the company all the best for the future.

Sincerely,

Signature

2.- Carta de renuncia formal para dejar el trabajo /  Formal resignation letter to leave the job.
Lastname name

Street 1

0000 City

Company name

Street 1

0000 Location

Brussels, June 15, 20XX

Dear Mr. Dupont:

I hereby wish to submit my resignation to you. In fact, I decided to give my career a new direction and join a new company. Naturally, I will honor my x weeks/month notice period, which will start on July 1, 20XX.

Thank you for our kind cooperation, please believe, dear Mr. Dupont, in expressing my good feelings.

Name last Name

3.- Carta de renuncia informal / Informal resignation letter.

Name

Street 1

0000 City

Company name

Street 1

0000 Location

Brussels, June 27, 20XX

Dear Mr. Dupont:

I hereby wish to present my resignation. The years that I spent within the company have been particularly rich in lessons and human contacts and now I would like to explore new horizons. So I decided to join a new company. My X weeks/month notice period will begin on July 1, 20XX.

Make sure that during this period I will not stop doing my job with all the required professionalism. Also, of course, I am fully prepared to train my successor to make this transition period go smoothly.

I also want to emphasize that I have always enjoyed working for the company. Also, I'm so sorry I'm leaving you.

Please believe, dear Mr. Dupont, in expressing my good feelings.

Signature
4.- Carta de renuncia forzada / Forced resignation letter.
(Employer data) José Hernández.

(Employer Title) Director of Advertising, Inc.

(Date) January 6, 20XX

Dear Mr. Hernandez:

I regret to submit my resignation from my position as Marketing Manager at Advertising, Inc. My last day of employment will be January /8, 20XX.

Due to the unexpected backlash from last quarter's marketing campaign, management recommended that I resign from my position with the company. I am disappointed in the outcome of the events, but understand that Advertising, Inc. is looking to reshape its marketing efforts going forward.

I am grateful for my time here. This position helped me identify my talents and areas for improvement. I will use what I learned as a marketing manager in my future ventures.

After my resignation, the company still owes me 24 hours of paid time off. Human resources and I have already communicated this, and they will add the matching payment to my final paycheck. The marketing team will take care of all my customer correspondence and create a plan to move forward in my absence.

Thank you for this opportunity, and I wish the company the best.

To be honest,

Carlos Hernandez.
5.- Carta de renuncia por problemas de salud / Resignation letter due to health problems.

[Employer data].

[Position]

[Date]

Subject: letter of resignation [for health reasons]

Mr:

I currently hold the position of [Job] within this prestigious company and, as you know from [date], I regularly encounter health problems that make it difficult to perform my duties normally within work.

Although I can no longer physically support my workload, however, the industrial doctor has not declared me unfit for my position. For this reason, I made the decision to resign my job upon acceptance of this letter.

The fixed-term employment contract that binds us will end on the afternoon of [date], that is, at the end of the notice of the month to which I am bound. However, I request your kindness to grant me an exemption from this notice time, in this case my contract would end on this day.

I thank you in advance for your understanding and I ask you to believe, sir, in the security of my distinguished consideration.

[Signature].
