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Ejemplos de Cartas de recomendación en Inglés / Examples of Recommendation Letters in English.
1.- Cartas de recomendación para un amigo / Letters of recommendation for a friend.

To whom It May Concern,

Good day! I am Mrs. Jane Mcbride, I am the best friend of Mrs. Ellen Smith from XYZ company. We've been friends since high school. She has been good and trustworthy, especially in times of need. Luckily we also work for the same company.

We were both working there as Human Resources Administrators. As a friend, she could take over my roles when I was away. I can recommend her to any company as she has worked hard ever since I met her. She got good grades and she has the best social skills I've ever seen.

Ellen has undeniably demonstrated dedication to her work. She is highly organized, goal oriented, informative, flexible, a good time manager, and reliable. She has excellent communication skills, she respects not only her superiors but also her office mates. She has built a great relationship with her classmates and often offers to help them. I am very lucky to have met my best friend.

I highly recommend her and I assure you that Ms. Ellen Smith would be an asset to her company. Please do not hesitate to contact me for any further questions.

Thank you

To be honest,

Jen Mcbride

Human Resources Administration Specialist

XYZ Company

+1 810 - 111 – 2222

2.- Otro Modelo / Another model is..

Mexico DF. as of March 19, 2021

TO WHOM IT MAY CONCERN:

I am pleased to indicate that I know Mr. Jorge Andrés Calvo Gálvez, bearer of the XXXXXX identity document, and I can attest to his moral qualities and his high spirit of self-improvement.

Mr. Jorge Andrés Calvo Gálvez worked under my supervision for a period of two and a half years, as Sales Assistant, and his development was very satisfactory for both the signatory and the company he represented.

One of the main qualities of Mr. Jorge Andrés Calvo Gálvez, and which I believe makes him very valuable for any company, is his great availability to work as a team and his pleasant people skills.

It is worth indicating that the reason for his departure from this company, two months ago, was due to family reasons and by his own decision.

I know that Jorge Andrés Calvo will know how to fully comply with the tasks entrusted to him, for which he gladly recommends her.

I sign for the pertinent to the nineteen days of January of 2007, in the city of Mexico D.F.

Mauricio del Moral Duran

Managing Director
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3.- Modelos menos formales / Casuals models.

April 30, 2020

Dear Mr. Wellington

Tracy Caldwell and her family moved into our neighborhood 7 years ago and our families have been together ever since. Tracy, the eldest son, is a considerate person and we enjoy his company whenever he comes to our house.

Tracy has always been a well-spoken and mature boy when he comes to visit us. He offers to help out when we're making dinner and asks if he can help with the dishes after a meal.

Although I don't see Tracy's school work firsthand, my daughter tells me that she is one of the brightest and most caring students in her grade. This is not a surprise. She has done various chores at our place, as well as her own, including mowing the lawn, raking leaves, and a bit of gardening. She works efficiently, and is quick and eager to learn new skills.

I'm sure Tracy would prove to be a very capable member of her staff. You can contact me with any other questions you may have regarding Tracy's suitability for her establishment.

Regards,

Graham Besler.

(505) 778-7988

-----------------------------------------------------------------------------------------------------------------------------------

June 6, 2019

To whom It May Concern,

Isabella and I were hired as receptionists around the same time 2 years ago and we immediately became friends. Working with her at the public library has been a delight. She is a cheerful, open-minded, caring and optimistic person.

Isabella has a nurturing personality and has supported me through some difficult times. She is also friendly with all the clientele and she goes out of her way to help people find what they need.

She is very organized and has a good eye for design. She came up with the idea of rearranging some of the sections of the library, making the layout considerably more convenient.

She has good judgment and shows great determination whenever she is presented with a difficult task. I have never seen Isabella stressed or frustrated. She has a good head on her shoulders and her boundless energy is an inspiration to all of us.

Additionally, she is a strong-minded and capable individual who will be an asset to any job or organization she joins. I recommend it without hesitation. Please contact me at hola2345@gmail.com if she has any other questions.

To be honest,

Sarah Planter

5656 7645 6767
